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SECTION -1
e Set Up Of Microsoft Account
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Sign in

shubhangi.mahadik@bharatividyapeeth.edu

Mo account? Create one!

Sign in with a security key (3)

Sign-in options

www.outlook.office.com
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=l Microsoft | Microsoft 365 Microsoft Teams  Plansand pricing ~ Feat

Download Microsoft
Teams

Connect and collaborate with anyone from anywhere on Teams.

Download for desktop

urces + Download Teams

5
onfirm e place we

fliot Ells:

| Ve regatve

Total



https://www.microsoft.com/en-in/microsoft-365/microsoft-teams/download-app
https://www.microsoft.com/en-in/microsoft-365/microsoft-teams/download-app
https://www.microsoft.com/en-in/microsoft-365/microsoft-teams/download-app
https://www.microsoft.com/en-in/microsoft-365/microsoft-teams/download-app
https://www.microsoft.com/en-in/microsoft-365/microsoft-teams/download-app
https://www.microsoft.com/en-in/microsoft-365/microsoft-teams/download-app
https://www.microsoft.com/en-in/microsoft-365/microsoft-teams/download-app
https://www.microsoft.com/en-in/microsoft-365/microsoft-teams/download-app
https://www.microsoft.com/en-in/microsoft-365/microsoft-teams/download-app
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*After successfully download, open the Ms
team setup file directory and Run the
installation.

*MS TEAM is install directly in your System.
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Teams

Your teams

Hidden teams

BVIMIT MCA Elective 110T MCA sem-V

MCA Il sem-Ill (Lecture) MCA Il Sem-V(Lecture)

Elective 1 MACHINE
LEARNING MCA-sem-V

<\»

MCA Il sem-V(LAB)

Y & & Joinor create team

MCA Il sem-Ill (LAB)



MS TEAM FOR ANDROID Phone
From Play store download Microsoft Teams App

Microsoft Teams

Microsoft Corporation Business

=' Microsoft




What's New
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Demo lecture
Academic
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Favorites

Inbox

ent tems

Drafts

e find the attach

No conflicts.

Folders

5] RSVP to this event Email organizer @)

Inbox
Add 3 me! ptional)

Drafts

This week

nt ltems

BVIMIT PRINCIPAL i ~ Maybe
Del Items Working Committee and C

Dear All f the Day
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Download Links for Microsoft Teams

» Desktop Clients

* Apple’s App Store —10S

» Google Play Store — Android

* Microsoft’'s Store — Windows Phone
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What is Microsoft Teams?

el
g Microsoft y | collaboration platform for
Mlcrosoft 365 customers designed to
simplify group work.

.'flnwa'“"wv;‘u‘ °'I : at
class notebooks, and assngnment management

tools to assist teachers in grading and providing
feedback.



QuIck Start Guige

New to Microsoft Teams? Use this guide to learn the basics.

Every team has channels Start a new chat Use the command box Add tabs Manage profile settings
Click one to see the files and Launch a one-on-one Search for specific items or Highlight apps, services, and Change app settings,
conversations about that or small group people, take quick actions, files at the top of a channel. change your pic, or

topic, department, or project. conversation. and launch apps. download the mobile app.

Move around Teams

Use these buttons to switch
between Activity, Chat, your =
teams, Calendar & Files. 7 Nertue Wike

. Research and Development <.

Click to see your teams. In
the teams list, drag a team
name to reorder it.

View and organize teams @ [d T

Manage your team i am Thss e s the be

Add or remove members, s i Add files

B i oo create a new channel, or Let people view a file or
get a link to the team. ek work on it together.

Kwwarch v Dy

See your calendar
Click to see your schedule

2 o kg o Lidha Noblowsy
and join meetings. Mece e S deogs pepoui for e Mt 1 .‘

@ Mark 8 Piot Peogram pptx

prepefer housrng bared o0 dcussion i ou meeting pesterdly

% cokin

Your message is attached
to a specific conversation

ememat a1 CpInnT for the theas

Join or create a team .
Find the team you're \ Compose a message

looking for, join with a code, Type anduformal it here. Add a
or make one of your own. . : file, emoji, GIF, or sticker to
Access your apps —9 - ' liven it up!
Find apps added for your -
teams or your personal use.
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In Windows, click Start- > Microsoft Teams.
On Mac, go to the Applications folder and click Microsoft Teams.

On mobile, tap the Teams icon. Then sign in with your Microsoft 365 username
and password. (If you're using Teams free, sign in with that username and

password.)

BF ricrosoft

Sign in

Start a conversation

With the whole team... Select Teams 2535, pick a team and channel, write your
message, and click Send =

With a person or group... Click New chat =, type the name of the person or group
in the To field, write your message, and click Send




Pick a team and channel

A team is a collection of people, conversations, files, and tools—all in one place.
A channel is a discussion in a team, dedicated to a department, project, or topic.

Select Teams 255 and choose a team. Pick a channel to explore Posts, Files, and
other tabs.

- Research and Development -

kS S
VWeekl; oo

l' Microsof

Start.an imprompiu meeting

Click Meet now@c under the area where you type a message to start a meeting
in a channel. (If you click Reply, then Meet now (J4, the meeting is based on
that conversation.) Enter a name for the meeting, then start inviting people.

5 replies from Enrico, Pradeep, Megan, and Adele

L= Meeting ended: 19m 29s
< Reply

Start a new conversation. Type @ to mention someag

A 2 ® B B




Make video and audio calls

Click Video call (9 or Audio call &, to call someone from a chat. To dial a
number, click Calls % on the left and enter a phone number. View your call
history and voicemail in the same area.

Reply to a post

Channel posts are organized by date and then threaded. Find the thread you
want to reply to, then click Reply. Add your thoughts and click Send = .




@mention someone

To get someone’s attention, type @, then their name (or pick them from the list
that appears). Type @team to message everyone in a team or @channel to
notify everyone who favorited that channel.

Noah N K
roahiee traders com bent had same changes to our desgn for the )

make those edits before cur Wednesday chen
‘ Dwight Nesmith
s h B o adiradiers coor

b eclude & section about the buy one get ane
1d for August but she mentioned she got the t

=' Microsoft

Add an emoji, meme, or GIF

Click Sticker 57 under the box where you type your message, then pick a meme
or sticker from one of the categories. There are also buttons for adding an emoji

or GIF. o,

|




Stay on top of things

Click Activity .I";l on the left. The Feed shows vou all your notifications and

everything that's happened lately in the channels you follow. To set up
notifications for a channeal, choose ... next to the channel names, then Channel

notifications.

Cp i h ]

Added you to the team Contoso HR

Add a tab in a channel

Click + by the tabs at the top of the channel, click the app you want, and then
follow the prompts. Use Search if you don't see the app you want

Add a takb

Turn ywour fasorite apps and files info tabs a1 the top of The chanme

Tk for pour Team

EELCOEEER -

Dot .. Onaficts Powesr B

EEODEE

Porwser Point ShasePodst Stream Wielbsite Wond
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Share a file

Click Attach ¢Z under the box where you type messages, select the file location
and then the file you want. Depending on the location of the file, you'll get
options for uploading a copy, sharing a link, or other ways to share.

O Recent

s Browse Teams and Channels
-

OneDrnive

I' Microsoft

) o *ie
= Upload from my >mputer & to mention someone

A Py B B S -

Work with files

Click Files G on the left to see all files shared across all of your teams.
Click Files at the top of a channel to see all files shared in that channel.
Click More options ... next to a file to see what you can do with it_ In a
channel, you can instantly turn a file into a tab at the top!

n SharePosnt




(For Deskiop Software)
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Firstly open a MS
Team App and sign in
with your bvimit

email account Enter your work, school,
or Microsoft account.

prathmesh.dubey-bvimit@bvp.edu.in

Sign in

prathmesh.dubey-bvimit@bvp.edu.in

Afterward enter

Enter password

" :
For Deskiop Client  [semsosusnsmee
Cont.. click sign-in

LA 12l

Fo
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0 Join or create team

Your teams

Hidden teams

=' Microsoft

. Elective 1 MACHINE
BVIMIT MCA Elective 1 10T MCA sem-V LEARNING MCA-sern-V MCA Il sem-Ill (LAB)

*For Desktop Client n b

C O n'I'. X MCA I sem-IIl (Lecture) MCA [Il Sem-V(Lecture) MCA il sem-V/(LAB)
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BTV - Newmeeting

B Workvesk v

¥ Microsot
“Calendar”

*for Desktop Client , |
Cont. e
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Now a windows will open
and vou can view the
details. and join the
online class by clicking
the JOIN button

Demo lecture Chat Details

“ RSVP

E

©@

June 26, 2020 1:35 PM - 2:05 PM

' Deme > subl

Dear all plese join

Join Microsoft Teams Meeting

Learn more about Teams | Mes

Disclaimer :- http://mail.bharatividyapeeth.edu/disclaimer.html

Tracking

Academic
Crganizer
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*For Desktop Client
Cont..
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“Join Now?™

3% Audio off

Choose your audio and video settings for

Demo lecture

=

Join now

5532 PC Mic and Headphones

Other join options

=] Add ar
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(For Android Phone)
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Firstly open a MS
mE Team App or apk
§: Microsoft APP O«

and sign in with
your bvimit email
account then
enter password
and click on login
button.

*For Android Phone
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12:49 PM

— Calendar

Today

MS Teams application
is now open and your
classes are appear in

Teams Tab

Data structure
12:50 PM - 1:20 PM

Bwimit nawvi mumbai

[LLLLLRLRLARLL A

Tomorrow
No meetings
Wednesday

No meetings

Now go to (IEIGENtaD M +roveaey

and check you class fme f o meetinos

schedule : and select the { -~
nofification ———

Saturday

No meetings

*For Android Phone

Cont..

No meetings

30 Jun
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*For Android Phone
Cont..

Afterward an online
meeting windows will
appear and you need to
check vou MIC and

CAMERA and Click on
u enter your

class.

Data structure




THANK YOU



